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

 •
 •          


 • 


 •

 
             

 
 •
 •
 •
 •
 •
 •





          


 •
 •     


 •


           


 •

           
              
 
            
        




        



كيف تستخدم الكتابين ؟



         


 •




 •






           









         


           





دليل ا�شكال والرموز 
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          





         





        








النشاطات
التمهيدية 






          


        
 

            
       






 

  


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1
الوحدة ا�ولى

الوحدة القرائية
القراءة السريعة

                

        




  



دليل الوحدة

IóMƒdG ±GógCG

IóMƒdG ´hô`°ûe

ò«ØæàdG Ióe

    






:دة اال ستك لك بعد درام قيت














IóMƒdG äÉYƒ°Vƒe

 
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 

   


        




 

   


    


             



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النشاطات
التمهيدية 

 
 































 
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


  






 








  

القراءة التمهيدية = التصفح

القراءة التحليلية الناقدة

خمس خطوات للقراءة المتعمقة

خمسة أساليب لزيادة التركيز

قراءة أجزاء من المقدمة
فحص بنية الكتاب

فحص أعراف الكتابة
قراءة العناوين

فحص الرسوم والجداول

التميز بين الحقيقة والرأي

تحديد مستوى  الدقة العلمية

القراءة
الخطوات 
والعمليات

تحديد قراءة البرهان أو ا�دعاء
رسوم التذاكر

ا�سئلة
التنبؤ بمترتبات القرار أو الحل

التأكد من صدق المقدمات والنتائج

معلومات القارئ  + معلومات النص = معنى النص
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   











 



  





 


          










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 


         

        
       


 

مهارات حياتية



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



    



                
        

AlcohollogarittmeeAlgebre



 

 
                


      


 
 

 





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

 


         


 







 








            




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


















الزمن ( ................................ دقيقة)

عدد كلمات النص ( ................ كلمة تقريباً)

السرعة = ................  ................ = ................ ك / د

 
 

 
 

 

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  
 

 
            


             



صف العمليات وا�جراءات التي قمت بها لتزيد من سرعتك القرائية أثناء قراءة النص

.......................................................................................................................................................................
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.......................................................................................................................................................................
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1  ¢SQódG

∫hC’G
أنواع القراءة السريعة

  





 

   










  



    
    
     
   



  











  











  
 


          
         




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    










  

..........................................................

..........................................................

 



    







محدد السرعة

درجة أهمية المعنى
........................................................

ما مستوى الفهم المراد بلوغه؟
(حرفي / تفسيري  / نقدي / إبداعي)

...............................المعنى
..............................................كمية 

المعلومات التي يريدها القارئ

......................................................
بسبب سوء التنظيم، أو ركاكة ا�سلوب،
أو الافتقار إلى ثقافة النص، .....................

...................................................
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 نشاطات
التعلـــم

  

ا
دوات:



العمل:

    


               

 

 

بطاقة تصفح 





الموضوع العام للكتاب أو المقال: ......................................................................................................................

الموضوعات الرئيسية للكتاب / ا
فكار الرئيسية للمقال: .............................................................................

.........................................................................................................................................................................................

.........................................................................................................................................................................................

................................................................ / المقال، وانطباعاتك حوله)  تعليقات (سجل رأيك في الكتاب 

.........................................................................................................................................................................................
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مشروع
الوحدة

الخطوة ا�ولى من المشروع:   
انسخ بطاقة التصفح السابقة ثم عد إلى مجموعة من الكتب، المجلات، الصحف، الشبكة العنكبوتية 

(ا�نترنت) اقرأ مجموعة من الكتب  /  المقالات وام� بطاقات تصفح لكل كتاب أو مقال تقرؤه.

  
    


 


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        
 



   
 •
 •           


 •          











 





       















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






      
       
      
       
        
      
       


       









       
 

        








31

2  ¢SQódG

ÊÉãdG

إستراتيجيتان لتسريع القراءة

 • 

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................
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ماهر في اقتناص ا�فكار 
الرئيسية و (جوهر المعنى).

يوظف معرفته السابقة بالموضوع 
يتخذ إجراءات تصحيحةلزيادة الفهم وسرعة القراءة.

 لقصور الفهم.

يركز على المعلومات المهمة
 ويقفز عن التفاصيل الثانوية.

القارئ  الذكي
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  



 
 










 نشاطات
التعلـــم
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
           



 

 
             






٣٠٠٠  ك / د

١٠٠٠   ك / د

٥٠٠٠  ك / د

٢٥٠  ك / د

٢٠٠   ك / د


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







الوقاية:



         







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سباب التعريف
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        
        
   
       
       

       

      

           


  
     
  
  
          
  
   
   
  
      

  

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صلى الله عليه وسلم
    صلى الله عليه وسلم
   




عدد كلمات النص = تقريبًا ......................................... الزمن ................................................... 

السرعة = ................................ ÷ ................................... (الزمن) = .................................... ك / د



.........................................................................................................................................................................................

.........................................................................................................................................................................................

.........................................................................................................................................................................................

.........................................................................................................................................................................................

 .........................................................................................................................................................................................
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مشروع
الوحدة

الخطوة الثانية من المشروع:   
اختر نصاً لا يزيد عن أربع صفحات من أحد الكتب ثم طبق عليه إستراتيجية القراءة الذكية (مشية 

الكنغر) مسترشداً بالمعينات المساعدة على سرعة القراءة..

   

.........................................................................................................................................................................................

.........................................................................................................................................................................................

.........................................................................................................................................................................................

.........................................................................................................................................................................................

.........................................................................................................................................................................................


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...............................................................................................................................
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في ملف 

ا
عمال



44

   





         


           





        
          


 
 
          
             






 




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  



 



 

            







 
          



             
 


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
 

 













 





 
 






     





باب في العي

تعليق على النص
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 




   
 

.......................................................................................................................................................................................  


.......................................................................................................................................................................................  

 
.......................................................................................................................................................................................  

 
      
        



مهارات حياتية

يضمن 

في ملف 

ا�عمال
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 
 

.......................................................................................................................................................................................  

.......................................................................................................................................................................................

.......................................................................................................................................................................................  

.......................................................................................................................................................................................

.......................................................................................................................................................................................  

.......................................................................................................................................................................................

مشروع
الوحدة

الخطوة الثالثة من المشروع:   
اتبع  فهمك.  مدى  وقس  القراءة  في  سرعتك  واحسب  المجلات  أو  الصحف  إحدى  من  مقالة  اقرأ 

يضمن إستراتيجية (منظم القراءة) مع التنويع في استخدام حركة اليد.

في ملف 

ا
عمال
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 نشاطات
الغلق والتلخيص

  

















  

تسريع القراءة

ست مشاكل تحد من سرعة القراءة الاستعداد للقراءة السريعة إستراتيجيتان لتسريع القراءة
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  
.......................................................................................................................................................................................  

.......................................................................................................................................................................................

.......................................................................................................................................................................................

  


.......................................................................................................................................................................................  

.......................................................................................................................................................................................

.......................................................................................................................................................................................


.......................................................................................................................................................................................  

.......................................................................................................................................................................................

.......................................................................................................................................................................................


 


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             
 

 •
 •
 •
 •
 •

  
 •
 •
 •
 •
 •
 •
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















 
              



       


  




           



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






              


 
         
              










عدد كلمات النص = تقريباً  ٥٦٠ ك. الزمن: ........... د. السرعة = ٥٦٠ ÷  .....................  =  ..................... ك / د

مدى رضاك عن تحسن سرعتك القرائية:

.........................................................................................................................................................................................

 
 


 ........... ...........
 
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 ...........
 ...........
 
 
    ...........         

  
             


 


 

التعليق على الفهم

عدد ا
سئلة التي أجبت عنها إجابة صحيحة: .....................................................................................................

مدى رضاك عن تحسن سرعة الفهم: ...................................................................................................................
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تقويم ا�داء


 
















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2
الوحدة الثانية

وحدة التواصل الشفهي
التواصل ا�قناعي

     








دليل الوحدة

IóMƒdG ±GógCG

IóMƒdG äÉYƒ°Vƒe

ò«ØæàdG Ióe




 

 
 

          
 

 
 

 
 

 



IóMƒdG ´hô`°ûe


       


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             


 
   
 

 
    


 

  


 


 

 


 
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             


 

 


  






التمهيدية النشاطات

أمثلة على المواقف التواصلية:

قصص وحكايات وأخبار ومناقشات           -

في مسامرة لمجموعة من ا�صدقاء.

حـوار بيـن عـدد مـن المفكرين حـول إحـدى القضايا    -

الاجتماعية في برنامج تلفزيوني.

......................................................................................     -

......................................................................................      

......................................................................................     -

......................................................................................      
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 

ما العناصر ا�خرى للموقف التواصلي؟

.............................................................................................................

.............................................................................................................

.............................................................................................................

أي عناصر الموقف التواصلي أكثر تأثيراً؟ ولماذا؟

.............................................................................................................

.............................................................................................................

.............................................................................................................

 
 

 •.................................................................................................................
 •.......................................................................................

....

 •..........................................................................

            


.......................................................................................................................................................................................

.......................................................................................................................................................................................

........................................................................................................................................................................................

 
.......................................................................................................................................................................................

.......................................................................................................................................................................................

........................................................................................................................................................................................

تعبيرات الوجه والعينين، حركات اليدين والجسم

درجة الصوت ونبرته

الرسالة اللفظية

مستقبل     مرسل   
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  












  








    
 
       
       



      















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             







  









  








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الاختبار القبلي







 





 
 

 







   ا فكار الرئيسة              أساليب ا�قناع
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................................................  ................................................

................................................  ................................................

................................................   ................................................
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التواصل ا�قناعي: 

 •  

  


         
  
   


         



 
             


  

 
 





موقف 
الطرف 
المؤثر

موقف 
الطرف 
المؤثر

موقف 
الطرف 
المؤثر

موقف 
الطرف 
المؤثر

موقف
 الطرف 

المتلقى

موقف
 الطرف 

المتلقى

موقف
 الطرف 

المتلقى

موقف
 الطرف 

المتلقى

...............................

...............................

...............................

...............................
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 •

التفسير:

........................................................................................................................

........................................................................................................................

........................................................................................................................

........................................................................................................................

 •   

....................................
براعة التصوير ولغة الجسد









....................................
كيف تركب رسالتك 

وتصوغها؟

....................................
قوة الاستعارات 

والقياسات والقصص
....................................

استغلال نمط الشخصية في ا�قناع

....................................

 معرفة + ثقة + حيادية + التزام

إضفاء تأثير إضافي

مهارات ا�قناع
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 • 




 



          


  
 








  
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 نشاطات
التعلـــم

  

التأثير العاطفيا�ثبات المنطقي أو العقلي

المتلقي: كفاءته. اتجاهاته. نمطه 
ا�دراكي، نمط شخصيته

المتحدث: مكانته، صفاته، 
مهاراته التواصلية

ا�ثبات با�دلة

أثر  الشخصية

من وسائل ا�قناع

   






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  


صلى الله عليه وسلم    




مشروع
الوحدة

الخطوة ا�ولى من المشروع:   
تابع الحلقة التي وفرتها لمشروعك وحدد من خلالها أثر المتحدث في إقناع الطرف ا�خر (كفاءته، 

مكانته، صفاته، موقفه).

  

 
 

  


 





يضمن 

في ملف 

ا�عمال
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 •



 





           
 





           
 
 




  

 •
 •
 •
 •
 •
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 




  

التفاعل مع ا�خرين

اتخاذ القرار

الاهتمام بالمعلومات

حل القضايا

....................................

 التحدث أولاً ثم التفكير 

....................................

....................................

 الاعتماد على الحقائق والدلائل 

....................................

....................................

 البحث عن التفصيلات 

....................................

....................................

 سرعة البت 

....................................

....................................

 التفكير بهدوء قبل التحدث 

....................................

....................................

 الاعتماد على الانفعالات والمشاعر 

....................................

....................................

 أخذ فكرة عامة = رؤية الصورة الكبرى 

....................................

....................................

 فتح المجال لخيارات متنوعة 

....................................

مشروع
الوحدة

الخطوة الثانية من المشروع:   
تابع الحلقة التي وفرتها لشمروعك وحلل ا�نماط ا�دراكية للمتحاورين وا�لفاظ الدالة عليها.
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في ملف 

ا¦عمال
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والانفعالات العاطفية

أعط صورة عاملة للموضوع
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 

   
        
        






 
         
 

 
          






     


.............................................  

.............................................

 
.............................................  

.............................................

    



.............................................  

.............................................



76

   









 

             












    
   


مهارات حياتية
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  


 ......................................

 ......................................

 ......................................

 ......................................

 ......................................

 ......................................

 ......................................

 ......................................

 ......................................

 ......................................

 ......................................

 ......................................

 ......................................

 ......................................
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 ......................................

 ......................................

 ......................................

 ......................................

 ......................................

 ......................................

 ......................................

......................................

     




 
          
    





       





 
            


          
         
       


     
 
  


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 
 

   النص

....................................................................................

....................................................................................

....................................................................................

  النص

....................................................................................

....................................................................................

....................................................................................

  النص

....................................................................................

....................................................................................

....................................................................................

الموضوع ( الفكرة )

.....................................

الموضوع ( الفكرة )

.....................................

الموضوع ( الفكرة )

.....................................

مشروع
الوحدة

الخطوة الثالثة من المشروع:   
(استدلال  والتأثير  ا�قناع  أساليب  من  فيها  ما  واكتشف  لمشروعك  وفرتها  التي  الحلقة  حلل 

منطقي، تأثير عاطفي، تأثير لفظي).

يضمن 

في ملف 

ا�عمال

يضمن 

في ملف 

ا�عمال
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  

التفاوض

التوصل إلى صيغة اتفاق 
ا من جميع  مقبولة نسبيًّ

ا�طراف

خيارات وبدائل

- حدة نقاط التفاوض ونقاط 

عدم التفاوض

- حلل خضمك

- اجمع المعلومات والحقائق

ا�صغاء 
الهدوء 
اللباقة 
ا�قناع 

الموضوعية 
لديه البدائل

التنافس التعاون

يحتاج إلى

مكاسب طرف = خسائر طف

صفات المفاوض
يتنازعه

      يحتاج             إلى
الاختلاف الاتفاق تعاون ومشاركة

لنجاح التفاوض
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
    

















 
    


مهارات حياتية
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

حركة اليد المرتبكة، وتكرار  

لمس: ا�نف/ الظهر/ الذقن/ 

الفم/ وضع اليد في الجيب

الكلمات العمومية - البعد 

عن الذاتية - تجنب ا�جابة 

المباشرة

تعبيرات الوجه

المتناقضة مع الكلمات

الصوت

ارتفاع نبرة الصوت - التوقف والتعلثم

كشف الكذب

ابحث عن التناقضات 

وا�خطاء التي تقع في 

الحديث

ابحث عن التناقضات بين 

الرسائل الكلامية وغير 

الكلامية

أجر مقارنة لمحادثتين 

مختلفتين

 

             


 



تعبيرات الوجه

 




مهارات حياتية

 
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 


 •
 •
 •
 •
 •

       


مهارات حياتية
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 •  



        
        
       
          

       
         










 
  
 
 
 



          
 
     
         

   
        
        



       
 

   




  

  




 





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 


    
     


   
  


 

























 


مهارات حياتية

مشروع
الوحدة

       الخطوة الرابعة من المشروع:
القوية            والبراهين  والحجج  الادعاءات  واكتشف  لمشروعك  وفرتها  التي  الحلقة             حلل 

يضمن والضعيفة، ونقص الضعيفة منها.

في ملف 

ا�عمال
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      
    
      

         


  









   
         



مهارات حياتية


يضمن 

في ملف 

ا�عمال
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   
 















 


مهارات حياتية
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  

عناصر ا�قناع

الرسالة

............ الوجداني

ا�ثبات بـ .................... براعة الوصف والقص

ا�ثبات بـ .................... براعة ا�لقاء

تفنيد الحجج المضادة بلاغة الخطاب

ا�قناع .................

المتحدث

مكانته
 ...............................

...............................

المستمع

كفاءته

 ...............................

 ...............................

 ...............................

 ...............................

 ...............................

...............................

  




 



 نشاطات
الغلق والتلخيص
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  
 •
 •
 •
 •

 










   

     


 








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@
الاختبار البعدي


 



    


      




    






 

 

 


         
       
          



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

         
        
 
      




           
           

 
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